
The Virtual School Guidance for ePEP 

For Designated Teachers 

The ePEP platform has been designed by eGOV Solutions.To log on to ePEP follow 

this link eGOV.UK.COM 

To access to ePEP click on the log in tab 

 

First time use, you will need to register. Click on the green tab and follow the 

instructions 

 

When you have registered you will be able to log on to ePEP using your email address, 

password and the next page is your memorable word. 

 

When you have logged in, click on the blue North Yorkshire bar to see your children 

 

http://egov.uk.com/


 

Click on the child which you need to do a PEP for and you should see their profile page 

 

Click on PEP 

 

 The Designated Teacher Section. Complete all relevant questions 

 

 

 

 

 

 

 



The Education Information page. 

 Check and update this page as the information may not copy forward from one PEP to 

another, e.g. Ofsted Information 

 

The Attendance Page 

 

The General Overview Page. 

 This needs updating each PEP. Old information from the last PEP will carry forwards 

 

 

 



Attainment, Levels and Progress. 

 To record data for another term click on add an entry 

 

The next page will come up 

 

 

 

 

 

 



End of Key Stage Results 

On this same page please can you record any past data for Early Years, KS1 and KS 2 

or GCSE Results. Click on ‘View All’ then add a Result. 

 

 

The SEND page 

 



At the bottom of the SEND page you can attach a document such as an EHCP or 

Speech Report or any other information. You can also view what has been attached. 

 

 

Adding an attachment click on the Attachments tab and the following page will come up 

 

Social, Emotional and Mental Health page 

 

 

 



The Transition pages 

 

 

Part Time Timetables and Alternative Education Arrangements 

 

 

 

 

 

 



Current Support page. 

 Old information from the last PEP will carry forwards. Check and update where 

necessary. 

 

14 – 19+ Plan for Education, Employment and Training 

 

 

 

 

 



SMART Targets.  

To add a SMART target click on the blue tab 

 

Record the target 

 

Record the Pupil Premium Spending with the target 

 

 

 

 

 



 

Save the target and click on submit the funding request 

 

 

 

The funding will be approved by the Virtual School when they Quality Assure the PEP 

 

 

 

 

 

 

 

 



 

The Current PEP Meeting 

It’s recommended that this section is completed by the Designated Teacher but the 

Social Worker could also complete this. 

 

 

 

 

 

 

 

 

 



The Current PEP Meeting Continued…  

 

The Carer, Social Worker and Designated Teacher can give a final overall comment in 

the Adult’s Views and then give a Scaled Score about the child’s education. A specific 

Scaled Score question/comment can be recorded in the ‘view’s’ box. E.g. Carer – I’m 

very pleased with the additional 1:1 support my child is getting in maths. He’s made a 

great deal of progress. Scaled Score 8 

 

 

 



The Date, Time & Venue need recording 

 

 

 

 

Click SAVE ! 

 

 

 

 

 

 



NEET Support Plan 

A PEP is still required for a young person who is NEET so it is essential that this is completed 

for Young People in year 11 and Post 16 where it is likely that they will be NEET to record their 

aspiration, what has been offered and what the barriers are. Social Workers may also have 

some input to this page. 

 

When all relevant sections have been completed, click on the red Designated Teacher 

Sign Off then click on the Mark completed 

 

 



Foster Carers have their own section to complete and also for the Young People 

 

 

 

  

 



The Virtual School 

The PEP is quality assured by the Virtual School staff and then the Final Signoff. 

This includes signing off the Pupil Premium 

The PEP is RAG rated either Red, Amber or Green depending on what key information has 

been recorded 

 

 

 

 

For further help and support with ePEP please contact the Virtual School 

VirtualSchool@northyorks.gov.uk  

Tel. 01609 533231 

 

mailto:VirtualSchool@northyorks.gov.uk

