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 STATEMENT OF WITNESS 

CJA 1967 S9   MCA 1980 S5A (3)(a) and 5B  Criminal Procedure Rules 2025 R 16.2


STATEMENT OF:    

AGE OF WITNESS:   OVER 21   

OCCUPATION OF WITNESS: Head teacher 

ADDRESS OF SCHOOL:	

STATEMENT:

This statement (consisting of _ pages) signed by me) is true to the best of my knowledge and belief and I make it knowing that, if it is tendered in evidence, I shall be liable to prosecution if I have wilfully stated in it anything which I know to be false or do not believe to be true.
 
……… D.o.b…. (yrs), is a registered pupil at …………..School and is of compulsory 
school age.  He/she is the child of……. who resides with him at………………
………….was absent from school for ………. sessions between …….. and 
the …….  All of these were unauthorised absences due the taking of un agreed Leave 
of Absence in term time.  The Penalty Notice Certificate of Absence (Un agreed 
Leave), is included.  

……………..applied to the school for the Leave of Absence on the,……….giving the 
reason as due to a family holiday. The decision to authorise a leave of absence is 
entirely at the discretion of the Head teacher whose decision is final.  A family holiday 
is not deemed by the school as an exceptional circumstance in accordance with the 
DfE Guidelines (published February 2024 to take effect from August 2024) therefore the absence was unauthorised.   

A letter of confirmation was sent to …. by 1st Class Post on the ………….. 
However, despite parent(s) knowing that the absence had not been agreed by the 
school, ……… was not in school on the dates stated. Contact was also not 
possible with the family despite a home visit and two telephone calls being 
made during the period in question. 

Subsequently, the absence was recorded as unauthorised, and a request was 
made to North Yorkshire Local Authority to issue a Penalty Notice on the ……. 
(Optional statement – e.g.)  Year 11 is one of the most important times in a child’s 
education and absence affects teaching, learning and revision for important exams.   

Signed………………………………………………………dated

OFFICIAL

OFFICIAL

OFFICIAL

