


	
Model letter 10
Letter from the Clerk informing parent(s) of the outcome of the Governing Body/Management Committee meeting (Upholding Fixed Term Suspension)
NB To be copied to the Headteacher AND to the Local Authority




Dear [Parent's name]

The meeting of the Governing Body/management committee at [school] on [date] considered the decision by [Headteacher/Principal] to suspend your son/daughter [name of pupil] for a fixed period of [number] days. The Governing Body/PRU management committee, after carefully considering the representations made and all the available evidence, has decided to decline the request to reinstate [name of pupil].

The reasons for the Governing Body/management committee/ Pupil Discipline Committee's decision are as follows: [give the reasons in as much detail as possible, explaining how they were arrived at.]

If you believe that the suspension has occurred as a result of discrimination then you may make a claim under the Equality Act 2010 to which First-tier Tribunal (Special Educational Needs and Disability), 1st Floor, Darlington Magistrates Court, Darlington, DL1 1ZD, in the case of disability discrimination, or the County Court, in the case of other forms of discrimination. 

Any such claim of discrimination made under these routes should be lodged within six months of the date on which the discrimination is alleged to have taken place, e.g., the day on which the pupil was suspended. 

Please see below  the following sources of advice: 
· If you feel that there are wider difficulties that are having an impact on your child and family and would like to explore further support available, you can find more information about Early Help support in North Yorkshire at NYSCP
· The DfE Guidance for parents and carers on behaviour, suspension and permanent exclusion can be found here
· North Yorkshire’s SENDIASS service provides information, advice and support to children and young people with SEND, including on exclusions click here or out of county services can be found here   
· Coram’s Child Law Advice service can be found through their website here or by telephone on 0300 330 5485 from Monday to Friday, 10am – 4pm  
· Independent Provider of Special Education Advice (known as IPSEA) a registered charity available here. It offers free and independent information, advice, and support to help get the right education for children and young people with all kinds of special educational needs (SEN) and disabilities.
· The Solihull Approach online courses for parents, a pre-paid, locally funded offer, Togetherness North Yorkshire can be found here
· The most recent statutory guidance on suspensions and exclusions can be found here

The arrangements currently being made for [pupil's name]'s education will continue. [Specify details here]. (Optional - may not be required if the child has already returned to school).

Yours sincerely 
[name]
Clerk to the Governing Body (or Clerk to the Management Committee in case of a PRU)
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