	
Model letter 9
Letter from the Clerk informing parent(s) of the outcome of the Governing Bodys/Management Committee meeting (Upholding Permanent Exclusion)
NB To be copied to the Headteacher AND to the Local Authority



Dear [Parent's name]

The meeting of the Governing Body/ (PRU Management Committee) at [school] on [date] considered the decision by [Headteacher/Principal] to permanently exclude your son/daughter [name of pupil]. The Pupil Discipline Committee/ (PRU Management Committee), after carefully considering the representations made and all the available evidence, has decided to decline the request to reinstate [name of pupil] to the school.

The reasons for the Governing Body/management committee's decision are in line with the Department for Education Guidance paragraph 11; that the exclusion was taken:

· in response to a serious breach or persistent breaches of the school's behaviour policy; and 
· where allowing the pupil to remain in school would seriously harm the education or welfare of the pupil or others such as staff or pupils in the school. 

[please give the reasons in as much detail as possible, explaining how they were arrived at.]

You have the right to have this decision reviewed by the Independent Review Panel. If you wish to have the decision reviewed, please notify The Appeals Clerk, Democratic & Legal Service, County Hall, Northallerton, N Yorkshire DL7 8AD (Tel. 01609 532943). [NB – Academies may choose to appoint their own Independent Review Panel, or they can buy into the NYCC Service – this para and the following to be amended accordingly for academies – please note that both IRP members and the Clerk must have received appropriate training within the last 2 years]

You must set out the reasons for your review in writing including, if you feel it is appropriate, any reference to how (pupil’s name) special needs are considered to be relevant to the exclusion and send this notice for Review to The Appeals Clerk, Democratic & Legal Service, County Hall, Northallerton, N Yorkshire DL7 8AD (Tel. 01609 532943) by no later than [specify the latest date — the 15th school day after receipt of this letter]. If you have not lodged your request to have the decision to be reviewed by [repeat latest date] you will lose your right to have the decision reviewed. Please advise the Appeals Clerk if you have a disability or special needs which would affect your ability to attend the hearing. Also, please inform the Appeals Clerk if it would be helpful for you to have an interpreter present at the hearing.

The review will be heard by an Independent Review Panel. A three-member panel will comprise one serving, or recently retired (within the last five years), Headteacher, one serving, or recently serving, experienced Governing Body/ management committee members and one lay member who will be the Chairman. The review panel will rehear all the facts of the case — if you have fresh evidence to present to the panel you may do so. The panel must meet no later than the 15th school day after the date on which your application for review is lodged. In exceptional circumstances panels may adjourn the hearing until a later date.

Under the Department for Education guidance, you have the right to require the Local Authority/Academy to appoint an SEN expert to attend the review at no cost to you. If you wish the Local Authority/academy to appoint an SEN expert, could you please make this clear in your application for a review.

You may also, at your own expense, appoint someone to make written and/or oral representations to the panel on your behalf and you may also bring a friend to the review.

You should also be aware that if you think the exclusion relates to discrimination (under the Equality Act 2010) you can also make a claim to the First-tier Tribunal (for disability discrimination) or a County Court (for other forms of discrimination).  The address to which First-tier discrimination claims should be sent is the First-tier Tribunal (Special Educational Needs and Disability), 1st Floor, Darlington Magistrates Court, Parkgate Darlington, DL1 1RU https://www.gov.uk/courts-tribunals/first-tier-tribunal-special-educational-needs-and-disability   

Any such claim of discrimination made under these routes should be lodged within six months of the date on which the discrimination is alleged to have taken place, e.g., the day on which the pupil was excluded. 

I would advise you of the following sources of advice: 

· your local Children and Families: Early Help Team [The School’s contact in the Children and Families: Early Help Team] at [LA name] LA on/at [contact details — address, phone number, email], who can provide advice. 
· a link to this statutory guidance on suspensions/exclusions – September 2023 - (Suspension and permanent exclusion guidance September 2023 (publishing.service.gov.uk));
· a link to sources of impartial advice for parents such as the Coram Children’s Legal Centre (www.childrenslegalcentre.com), or ACE Education (http://www.ace-ed.org.uk) and their advice line service on 03000 115 142 on Monday to Wednesday from 10 am to 1 pm during term time); and 
· [where considered relevant by the head teacher], links to local services, such as SENDIASS, Special Educational Needs Information Advice and Support Service (https://councilfordisabledchildren.org.uk/information-advice-and-support-services-network/about  ), the National Autistic Society (NAS) School Exclusion Service (England) (0808 800 4002 or schoolexclusions@nas.org.uk, or Independent Parental Special Education Advice (http://www.ipsea.org.uk/ ). 

The arrangements currently being made for [pupil's name]'s education will continue. [Specify details here].

Yours sincerely 

[name]
Clerk to the Governing Body (or Clerk to the Management Committee in case of a PRU)
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