Guidance for Producing School’s Barclaycard New Account Request Letter
To request a Barclaycard new account application form you are required to produce a letter on official school letter headed paper.  Please find attached an example of how the letter should be set out and produced.

In the second paragraph the names of the people authorised to administer the account should be inserted. 
The letter should then be signed by the head teacher plus the authorised administrators.  
Once you have produced this letter it should be emailed to Exchequer Services (exchequer@northyorks.gov.uk). Once received Exchequer Services will send the application form and guidance you will require to apply.
