School Census - Summer 2025/2026
Important Please Read

LA Maintained Schools – your Census Return will be approved by the LA and authorised by DfE.
Academy Schools – your Census Return will be approved and authorised by DfE. 
You are required to submit a Department for Education (DFE) Schools Census return every term.  This should be done using COLLECT – All Schools
· It is a statutory requirement on schools under Section 537A of the Education Act 1996.  
· The Census is the key tool used to calculate the schools funding for each financial year.  
· Schools should check their data carefully to ensure the data they are submitting accurately reflects and reports their return as it is also used to calculate, Post 16 funding, Early years funding in schools, informs Pupil Premium, SEN funding, Targeted mainstream provision (TMP) and Performance tables.
· The accuracy of Census data in each Census is also important because pupil addresses are used to assess the socio-economic characteristics of the pupil population, and so provide a context for the assessment of schools' performance. 
· Accordingly, the DfE recommends that schools send parents (or older pupils themselves) a data sheet showing what information is currently held by the school about the pupil and have in place a process to update the MIS data. 

Data Protection and Privacy Notices
· If your school has appointed Veritau as your DPO please ensure you update privacy notices and any model letters in line with any guidance from Veritau.  schoolsDPO@veritau.co.uk
· Schools not using Veritau may wish to use those notices and model letters provided by the DFE. 

Guidance
· The DFE provide updated guidance on their website, this changes from term to term. 
· To ensure you are using the most up to date guidance, please follow this link –  Complete the school census - Guidance - GOV.UK
· It is important that you check your return and resolve any issues before submitting. 
· The guidance regarding the error codes is particularly useful to aid you with this.
· The link to the error/query code guidance is available using this link – Error/Query Guidance

Summer Census 2025/2026 – All Schools
· Census date - Thursday 21st May 2026
· Submission deadline (to Local Authority – Maintained Schools) Wednesday 17th June 2026
· This submission deadline is absolute, you should ensure you submit your census either on 21st May 2026 or as close to that as possible as the LA has a statutory obligation to check and approve all returns before DfE Authorisation.
· The database will be closed to amendments from ALL schools and Local Authorities on Wednesday 8th July 2026.

Summer census COLLECT familiarisation
· A ‘beta’ release of the 2025/2026 Summer school census live COLLECT blade will be available week commencing 11th May 2026 for you to become familiar with. This will remain available until 4pm on Friday 15th May 2026 at which point the blade will be removed and cleared out in advance of the start of the live collection on Thursday 21st May.
· The department would strongly recommend that, if possible, all schools take the chance to load a file output from their management information system (MIS) into COLLECT during the familiarisation process. This will allow schools to check that all the required data is being output correctly from their MIS into the Summer census return and whether any validation errors or queries are generated against their data when loaded into COLLECT which need to be resolved before the collection goes live. This will be especially important for any schools completing the Summer school census for the first time.
· COLLECT familiarisation will take place on the same system as the live collection and, therefore, can be accessed by logging into COLLECT via DfE sign-in in the same manner as you would for the live collection.
· In previous collections the use of the school census familiarisation blade has been extremely low, therefore if the number of users continue to be low again this collection, we will look to undertake a consultation about the future of this service

Submitting your Census
· Check your COLLECT login in advance of Census day. 
· On Census Day – (or as close to that day as possible) Upload your Census file to COLLECT. 
· Please ensure you press SUBMIT after loading and validating your return.  The LA will be unable to check and approve your return until it is submitted. 
· IMPORTANT - You will also need to check your return once you have submitted as COLLECT may perform further validation checks and this may result in additional error and/or query codes.  
· You may need to make further amendments and/or add notes at that point.

Adding Explanation Notes for Unresolved Queries
· The DFE provide a list of acceptable notepad entries to be used when schools have queries that cannot be removed, (for example: 1760Q where your school does not have any pupils eligible for FSM).  Using the correct notepad ensures your return will be authorised by the DFE.  The list of acceptable notepad entries is also attached to the email (please see column H on Pupils/COLLECT only and School tabs and column F on TonT tab in the spreadsheet)  – or you can download the list of notes using this link Error/Query Guidance. 
· The wording of the explanatory notes must be as stated on the spreadsheet to DfE, otherwise they will not authorise your return.  
· 1741Q – IMPORTANT –You must add an explanation as to how the pupil is eligible for FSM and how the pupil is recognised as a Service Child.  DfE will no longer accept notes such as – “eligible for FSM and dad is in forces” – an acceptable explanation would be “Parents separated and mum/dad were awarded FSM as a single parent – parents reconciled and mum/dad is service personnel – or mum/dad remarried a serving soldier.  PLEASE NOTE – THE PUPIL MUST LIVE WITH THE SERVING PARENT TO BE CLASSED AS A SERVICE CHILD.



IMPORTANT NEW INFORMATION

Early Years
· As the early years funding from the DfE is now being allocated on a termly basis to the LA based on the Census return made by schools it is imperative that schools make an accurate census return and the early years data matches that on Census and the Synergy Provider Portal.

Information from DfE
· It is important to ensure that schools take responsibility for the data submitted, as it not possible to make ad hoc changes on a case-by-case basis outside of the census collection process, as the formal census window enables robust budget management and resource planning. 
· The school census is a statutory return and once census data has been submitted to the DfE it is deemed to have been authorised by the head teacher. Head teachers are aware that errors can impact on school funding levels. 
· There are a number of reasons why the Department must rely on schools to provide accurate census data and why we cannot provide funding to redress errors. Funding schools which submit inaccurate census data would give them no incentive to take responsibility for their data in future. The data is used for funding allocations, for policy evaluation and development, and will be published by the Department in various national statistics publications.
· We have no way to validate alternate data once the window has closed. Finally, funding schools which have made census errors would open the Department to unlimited liability, with other schools claiming payments for past mistakes. 

Resolution of duplicates
· DfE are receiving lots of questions and concerns about schools that are unable or unwilling to resolve duplicate UPNs.  Schools with duplicate pupils will not show until the day after your return is submitted.
· DfE would like to make clear that if a pupil is identified as not being on the roll of a school on census day or if a school was the dual subsidiary registration, schools must amend their census return to reflect this position. 
· Failure to undertake the appropriate actions and where sufficient evidence is not provided to explain issues, then there are likely to be implications on school funding.  
· Any returns which have the DupUPNRprt error outstanding will not be authorised by DfE – this error can appear at any time during the collection period so it is wise to check COLLECT regularly.
· Information regarding the duplicate reports available in COLLECT has been published on the school census website.
· Your LA Agent will try and resolve any duplicate issues with you, however, it is your data and ultimately your responsibility to ensure these issues are resolved.



Reports
· You must run the following reports to check the accuracy of your data. 
· Failure to do so can impact funding allocations. (in the All Errors area on COLLECT will be a list of reports that need to be run). 
· These reports must be run the day after you last SUBMITTED your return.  
· If you resubmit your return, you must go back into COLLECT the following day and you MUST run the reports again.



Other Useful Information
Unusual Circumstances
· Where unusual circumstances such as severe weather conditions or religious observances affect census day, schools may find that the numbers of pupils or staff who are not present on that day are abnormally high.
· In these circumstances, where ‘free school meals taken’ or ‘school lunches taken’ are affected, a day and time when the situation is regarded as normal is to be substituted. You could use the next normal day, an earlier day in census week or the previous Thursday where that reflects the normal situation. Where other days or times are used, schools must record these for audit purposes.

For support: 
Please note: the lines will be very busy so please check the Census Guidelines first, you may find the answer to your query there.

Technical support – please call the School Census Helpline on 01609 536086

Or 

Support with Errors/Queries – please email:  bi.operations@northyorks.gov.uk FAO Katie Rennison and/or Della Foster and/or Sharon Draper and/or Andrea Faller.
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