PN 3 - Model Witness Statement (Unpaid PN for long term irregular attendance)

                 			Statement of Witness

CJA 1967 S9   MCA 1980 S5A (3)(a) and 5B  Criminal Procedure Rules 2025 R 16.2

Statement of:			 
Occupation of witness: 	
Age of witness (if over 21 enter “over 21”): 		OVER 21	
School Address: 
This statement consisting of … page(s)  and corresponding exhibit(s) signed by me is true to the best of my knowledge and belief and I make it knowing that, if it is tendered in evidence, I shall be liable to prosecution if I have wilfully stated in it anything which I know to be false or do not believe to be true.

Dated the         Day of                    200..	Signed   ………………………………   

….. ….  d.o.b. (..yrs) is a registered pupil at … school and is the child of ….who resides with him/her at…………………………  

Between ………… and …………., ………. attended school on only …… sessions out of a possible ……sessions.  This equates to only ….% attendance.  Under the Education (Pupil Registration) (England) Regulations Act 2024, ….. of these absences are considered to be unauthorised.  The Penalty Notice Certificate of Absence is included.

……. was referred to … due to concerns over his/her attendance.  I have personally visited the home on ….. occasions.  I was unable to get a reply on …… occasions so I left contact cards,  at the home highlighting the reason for my visit and asking for.. to contact me / spoke to Mr/Mrs……….. during ….. of the home visits.  I was informed that the reasons why ……… has not been attending school are.. / I was not offered any explanation as to why … was not attending school.  I have had no contact from Mr / Mrs ….

A letter was sent to …. detailing concerns over …… attendance on .. .  I received no contact to discuss .. attendance and there was no significant improvement so on .. an Initial Warning Letter was issued on.  .… attendance did not improve, therefore I invited Mr / Mrs …………….. to attend an Attendance Panel Meeting in school where a plan could be drawn up to help with…… attendance. (Refer to points in plan, did parents attend?, did parents/child adhere to points in plan? was parent home at time of appointed home visits? what was discussed).

Despite the strategies put in place, and agreed to, including support from ……(Ladder of Intervention, Locality Hubs, Early Help Assessment, TAF, referral to Children & Families, other agencies, Mr/Mrs continued to fail to ensure….’s .regular attendance.   Subsequently a referral to the Local Authority was made and a PACE Formal Caution Interview/Local Authority (LA) Panel Meeting was arranged in school on…...  

The decision of the meeting was that a Notice to Improve would be issued.  As ….had further unauthorised absences/failed to achieve an improvement within the 15 day Notice to Improve monitoring period a Penalty Notice was subsequently issued by the Local Authority. 

Despite reminder letters being sent the fine has remained unpaid to date therefore the matter is now being brought before the court with regard to the unauthorised absence.    


Signed..............................................dated…………………………………
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