	Title: Early Years Funding

	Checks are being carried out on early years pupil census data. You must ensure that you have run the relevant census reports, use this link for guidance COLLECT Guide 2019 page 20 to ensure your Census data matches the Synergy Provider Portal, 
 Please check the provider portal and ensure your MIS and COLLECT submission mirrors your Synergy provider portal headcount.  Please be aware that any children receiving EYPP on the Provider Portal must be on your Census return to COLLECT. Discrepancies found on Census return will be subject to recovery of funding where applicable.

	AUTUMN TERM ACTION CHECKLIST
	 Action Required
	Complete

	 If contacted regarding discrepancies on EY pupil census, you must run your school pupil number report and Early Years Pupil Premium report and provide copies of the Collect report as evidence that you have corrected the Census. 
	☐

	Submit eligible After-Headcount Claims 
	☐

	Ensure that your charging policy follows the statutory guidance - Early education and childcare - GOV.UK
	☐




	KEY DATES AT A GLANCE
	Activity
	Date

	Census - Ensure Provider Portal Headcount and Collect match each other.
	13th November 2026
	

	After-Headcount Claims – for children who have joined your provision from 2 October 2026 and up to the week commencing 7th December 2026 and who meet the criteria as stated in the After Headcount Guidance Autumn 2026.pdf
	Friday 11th December
	




	SCHOOL CENSUS RETURN
✅ Autumn Term 2026 Headcount must match MIS (e.g. Arbor/Bromcom) and Census return. 
· The early years child data submitted via the School Census is the primary mechanism used by the Department for Education to fund the local authority for early years entitlements for each term. Accurate and complete early years data submission is therefore essential to ensure early years funding levels correctly reflect early years pupil attendance and entitlement.
· It is essential that all child data matches across all systems for all funded entitlement, e.g. 3&4 year old Universal (funded), 
· 3&4 year old Extended (Extended), 
· Early Learning for 2 year old (funded), 
· 2 year old working parent entitlement (Expanded) and 9 -23 month (Expanded) including:

Pupil data must match on all School MIS e.g. ARBOR, BROMCOM and Synergy Provider Portal and School Census via COLLECT. 
Run the report on Collect to ensure your data matches

	COMPLIANCE 
✅ Review current practices to ensure compliance with DfE statutory guidance, including:
· No artificial breaks: Children should be able to access their funded hours in continuous blocks where desired. Providers must not create artificial breaks within funded sessions, such as offering funded hours from 10am to 12pm and 1pm to 3pm, with only paid hours available between 12pm and 1pm.
· Invoicing: Invoices must clearly show funded hours as £0 at the point of delivery, with any charges for non-funded hours or consumables listed separately and transparently.
· Deposit: Refundable deposits can be used by providers, and can then be retained by a provider, if the parent does not take up their funded place by headcount week.
· Notice Periods: Providers cannot impose a charge for funded hours within a notice period, if a parent is moving their child from your setting, before headcount week. Providers can however still charge for items not covered by government funding within any notice period.
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