School and Emergency Contacts List

School staff identified for incident response
	Dfe Number:
	School Name:


Emergency Contact Details 
(Contact details of decision maker in the event of an emergency)
	Contact Order
	Name
	Role
	Home telephone
	Mobile phone
	Notes

	1

	
	Headteacher/CofG

	
	
	

	2

	
	
	
	
	

	3

	
	
	
	
	

	4

	
	
	
	
	


Key Holder Information 
(Details of person to contact in an event where emergency access is needed during out of hours)
	Contact Order
	Name
	Role
	Home telephone
	Mobile phone
	Notes

	1

	
	Headteacher/CofG/Caretaker


	
	
	

	2

	
	
	
	
	

	3

	
	
	
	
	

	4

	
	
	
	
	


The Local Authority holds this information confidentially.

Details will only be accessed in the event of an Emergency.

Please ensure that your schools contact list is up to date.  

Review at least quarterly.
	
	Name
	Email Address

	Headteacher
	
	

	Admin Contact
	
	

	Senco Lead
	
	

	Safeguarding Lead
	
	

	Chair of Governors
	
	


Please return via email to:  lisa.cowley@northyorks.gov.uk
Business Support Manager  – Children & Young People’s Service Leadership Support Team
North Yorkshire Council 

