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Notification Letter for Unsuccessful Candidate

Dear 

Position of (insert post) ……………………
……………………………… (insert name) SCHOOL

Following your interview on (insert date) for appointment to the post of ……………….. at (insert name) School, I regret to inform you that your application has been unsuccessful. I’d like to take this opportunity to thank you for your interest in the post, your application and your involvement in the assessment process.

If you would like to receive feedback on the selection process, please contact …………………. who will be happy to discuss this with you.
Yours sincerely

(insert name) 
(insert position)
