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PERSONAL REFERENCE FOR APPOINTMENT 
[Insert School] has gathered the consent of the below named person to collect an employment reference for you. Please be aware that this reference will be kept confidential but the information you provide may be disclosed to the applicant, upon request, as per the Data Protection Act 2018. For more information about how we use personal data please see our privacy notice on our website.

	OFFICE USE ONLY 

	Candidate’s Name: 

	Job Title: 


	Directorate/Location:

	Job Ref No:



Section A
	How long have you known the candidate: 


	In what capacity do you know the candidate:



	To what extent do you consider this person to be honest and trustworthy?



	Please comment on the character and strengths of the person.



	Please provide comments that you feel may be relevant to the employment of this applicant in the post for which they have applied for:



Section B Reference Details 

	Name:

Contact Telephone number:
	Signature:



	
	Date:




