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Employment Reference REQUEST (PART  2) – Sickness Absence Information 
AFTER  a conditional offer of employment

(Insert School) has gathered the consent of the below named person to collect an employment reference for you in the strictest confidence. For more information about how we use personal data please see our privacy notice on our website.

Thank you for providing us with information relating to the candidate detailed below.  A conditional offer of employment has now been made therefore further information relating to the candidate is now required.
I would be grateful if you would complete the following questions and return to the sender as soon as possible. Thank you for your assistance in this matter.

OFFICE USE ONLY
	Candidate’s Name: 

	Job Title: 


	School/Location: 

	Job Ref No: 



SECTION A
	How many days of sickness absence
did the employee have in the last two years of employment?



	How many occasions of sickness absence
has the employee had in the last two years of employment?



	SECTION B
Referee Details



	Name (Print):


	Contact telephone number:



	Job Title:


	Date:

	Organisation Name and address :




