Appendix N1 – Letter inviting staff to a Representation Hearing
_____________________________________________





Private and Confidential

<Name>

<Job Title>

<Date>

Dear <Name>
Following confirmation of your decision to make formal representation against the decision to nominate your post of <post title> as redundant, I am writing to confirm the details of the hearing as notified to you in your outcome letter dated <date of comp red letter>.
The meeting will be attended by the Governors’ Selection Committee, <name of governors> and a representative from Human Resources, <name>. 
The meeting will be held on <details of date, time and venue>.
(If requested: Enclosed is a copy of your individual score as awarded by the Selection Committee upon application of the selection criteria.) 
You are entitled to be accompanied by a Trade Union Representative or work colleague to the representation hearing.

Please let me know if you are unable to attend.
Yours sincerely
<Name>

Headteacher 
