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EMPLOYMENT REFERENCE REQUEST(part 2) FOR SICKNESS ABSENCE INFORMATION
following a conditional offer of employment

Your response will be treated in the strictest of confidence. However upon request the applicant does have the right under the terms of the Data Protection Act 1998 to receive a copy of this reference from us.  
Thank you for providing us with information relating to the candidate detailed below.  A conditional offer of employment has now been made therefore further information relating to the candidate is now required.
I would be grateful if you would complete the following questions and return to the sender as soon as possible.
Thank you for your assistance in this matter.

OFFICE USE ONLY
	Candidate’s Name: 

	Job Title: 


	Directorate/Location: 

	Job Ref No: 



SECTION A
	How many days of sickness absence did the employee have in the last two years of employment?



	How many occasions of sickness absence has the employee had in the last two years of employment?



	SECTION B
Referee Details



	Name (Print):


	Contact telephone number:



	Job Title:


	Date:

	Organisation Name:





