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Notification Letter for Successful Candidate
Dear 

APPOINTMENT OF (enter post)……………………
……………………………… (insert name) SCHOOL

Following your interview on (insert date), I am pleased to offer you appointment to the post of ……………… at (insert name) School, on £……… (insert salary) which will commence on (insert date)…………….
This is a conditional offer as it is made subject to receiving (insert details of all information still to be verified e.g. satisfactory references, verification of your qualifications and in all cases where the person is newly appointed to NYCC, insert medical clearance and satisfactory Enhanced DBS information).

You will be notified when this information is received.

We look forward to you joining the School.

Yours sincerely

(insert name) 

(insert position)
