[image: image1.jpg]NorthYorkshire

oducation services




EMPLOYMENT REFERENCE
Please note this reference is provided in strictest confidence on behalf of North Yorkshire County Council. It is our policy to confine such references to factual information and to outline any information that is required as part of our responsibility for the safeguarding of vulnerable people. 
	1
	Name of Applicant: 
NYCC Employee Number: 
	

	2
	Your ref: 
	

	3.
	This reference is provided to: 


	

	4. 
	Position applied for : 

Does the post hold a DBS/ check? Please confirm. 
	YES/ NO 

	5
	Current post within NYCC 

Directorate 
Current salary
Date of commencement in current post  

Date of Commencement of employment with NYCC


	Month                Year 

Month                Year 



	6
	Details of any disciplinary  action taken (include allegations, dates and action taken )


	

	7
	For posts requiring a DBS Certificate 

Please list any safeguarding concerns or issues that have been raised during the course of employment  


	

	8
	Performance issues

Please detail any performance related issues that have  been raised during the course of employment either informally or formally

	


	9   Details of current post held with NYCC and main areas of responsibility



	Or attach a copy of the current Job Description 




	10  Comments on applicant’s suitability for post applied for and any other further comments relevant to the employment of this applicant


	


The following information detailed in Question 11 relating to sickness absence has been provided for you at this stage, for your consideration at an appropriate stage in your recruitment process.
	11. Total days absent due to sickness during the last two years of employment 

Number of occurrences/ occasions 


	

	12.   Name of referee
	

	Job title and employment relationship to applicant
	

	Contact address and telephone number
	

	13.   Date reference completed: 


	


The above information is considered to be true and accurate on the given date.
In accordance with North Yorkshire County Council’s normal practice this reference is given in good faith and in confidence, without legal liability on behalf of the author or North Yorkshire County Council. This reference is provided solely in respect of the position being sought as identified in Section 4, and it not to be regarded as accurate for any other post. 
