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PERSONAL REFERENCE FOR APPOINTMENT 
Your response will be treated in the strictest of confidence. However upon request the applicant does have the right under the terms of the Data Protection Act 1998 to receive a copy of this reference from us.  

	OFFICE USE ONLY 

	Candidate’s Name: 

	Job Title: 


	Directorate/Location:

	Job Ref No:



Section A
	How long have you known the candidate: 


	In what capacity do you know the candidate :



	To what extent do you consider this person to be honest and trustworthy?



	Please provide comments that you feel may be relevant to the employment of this applicant in the post for which they have applied for:



Section B Reference Details 

	Name:

Contact Telephone number:
	Signature:



	
	Date:




