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Dear candidate,

As part of the interview process, we are required to ask you a number of mandatory questions.  This information would be required, should you be appointed to the position for which you have applied.  If you are offered the position, it will be subject to satisfactory clearances therefore you will be required to assist us in securing your employment clearances.

Please complete the following questions. 
Regards,

Please answer all of the following questions

1. Have you ever been the subject of disciplinary action in any of your previous employments? In the event of employment, any failure to disclose such actions will normally result in dismissal by the Authority.  Any information given will be completely confidential and will be considered in relation to this application.
Yes   FORMCHECKBOX 
          No   FORMCHECKBOX 
     If Yes, please provide details:
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
2. Rehabilitation of Offenders Act 1974

For DBS posts only:

Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974, by virtue of the Rehabilitation of Offenders Act 1974 (exception) Order 1975.  You are therefore, required to disclose full details of your criminal history.  Any failure to disclose such convictions will normally result in dismissal by the Authority.
Any information given will be completely confidential and will be considered only in relation to this application.  In view of this, have you ever been convicted of any criminal or civil offence? Please note that this requirement includes any formal cautions and spent convictions that may have been issued as an alternative to pursuing formal proceedings.

Yes   FORMCHECKBOX 

   No     FORMCHECKBOX 
    If Yes, please provide details:

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
For Non DBS post:

This post does not require a Criminal Records check therefore you are only required to provide details of any

 “unspent” convictions, as defined in the Rehabilitation of Offenders Act 1974.

Any information given will be completely confidential and will be considered only in relation to this application.  In view of this, do you have any “unspent “convictions to declare?

Yes  FORMCHECKBOX 
          No  FORMCHECKBOX 
       If Yes, please provide details:
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………        No   o declare?

ave any "nal Records check therefore you are only required to provide 

































4. The following statement will become part of your Terms and Conditions if appointed, and as part of the Terms and Conditions of employment there will be an expectation to adhere to these principles: 

‘As well as being subject to the data protection principles the Council is bound (where there is no positive obligation to disclose information) by the common law duty of confidentiality.  Where information is gained by employees of the Council in the course of their employment, it is confidential unless it is otherwise publicly available.  Employees must respect this principle and not disclose confidential information other than in connection with their duties as an employee of the Council.
Completion of this form indicates you have understood the above statement.
5. You are required to provide proof of academic/professional and relevant vocational qualifications as stated on your application form and required on the person specification. 
Have you produced original documentation? 

Yes

No 
  
6. In order to comply with Sections 15-25 of the Immigration, Asylum and Nationality Act 2006, you are required to bring to interview original documents as listed in the notes of guidance regarding Eligibility to Work in the UK.  
Have you provided original proof of identity confirming your eligibility to take up employment in the UK?
Yes 

No



Name of applicant ………………………………………Signature of applicant…………………………….
                

Date …………………………………………………          
FOR COMPLETION BY PANEL MEMBERS FOR THE SUCCESSFUL CANDIDATE ONLY:
Qualifications
Does this post require a legal or professional qualification as stated within the person specification?
Yes  

  No      
If yes - you must ensure you have seen, verified and taken photocopies of original evidence of qualifications.  

If no – you must indicate below that you have seen and verified original evidence of “other” qualifications as stated within the person specification. 
Copies of documents that are not original do not meet NYCC requirements.
By signing below you are confirming you have seen original versions of copies of qualifications taken.
Eligibility to work in the UK

Have you seen original evidence of identity confirming the applicant’s eligibility to take up employment in the UK?
Yes 

   No

Note: You must sign and date the copies of the proof of eligibility to work in order to comply with legislative requirements.
Panel Members to sign and date:

1) ……………………………………………………

2) ……………………………………………………

3) ……………………………………………………

Where possible, please scan and email all documents rather than posting and label them clearly with the candidate’s name, job title and reference number.
