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Template 6: Delay with outcome of Appeal Hearing

For use in exceptional circumstances only

<Insert Address>

<Insert Date> 

Dear <Insert Name>
Resolving Issues at Work Appeal Outcome - delay in reaching decision

Further to the appeal hearing on <insert date> I am writing to let you know that the decision is still under consideration and will be notified to you <as soon as possible/timescale if known>.

The reason for the delayed decision is <insert reason>.

I apologise for this delay and will contact you in writing <as soon as possible/in due course> to inform you of the outcome.
Yours sincerely

<Insert Name>

<Insert Job Title>

Chair of the Appeal Panel
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