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Template 5: Outcome of Appeal Hearing

<Insert Address>

<Insert Date> 

Dear <Insert Name>
Resolving Issues at Work – Outcome of Appeal Hearing

Following the appeal hearing held on <insert date> I am writing to confirm the decision of the panel.                                                                        

After careful consideration of the issues put forward at the hearing the decision is as follows:

<Insert details of the decision made> 

I must advise you that this decision is final, and that all parties must adhere to it as part of their duty to follow reasonable management instructions.
A copy of this letter will be sent to your manager and <insert name of the other party>.  Your manager will be responsible for ensuring the above measures are put in place. 
Yours sincerely
<Insert Name>

<Insert Job Title>

Chair of the Appeal Panel

c.c. Personal File
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