Advertising Job Vacancies on cypsinfo
	Provider: 
	Over the Rainbow Preschool & Wraparound Care

	Job Title: 
	Manager


	Duties: 
	· To ensure all policies and procedures are followed by the staff team at all times. 

· To ensure staff are aware and follow all risk assessments.

· Support and encourage the staff team to put their ideas forward. 

· Provide a fully inclusive, stimulating, safe and caring environment. 

· To carry out regular supervisions for all staff.

· To support the staff team to positively promote and manage children’s behaviour.
· To complete Staff Rotas.
· To organise and attend monthly staff meetings.
· To attend monthly meetings with the OOSC Support Service Manager.

· To attend training sessions provided by the OOSC Support Service.

· Take and maintain childcare bookings and registers.
· To liaise with the school regarding family issues, safeguarding and incidents when appropriate.
· To report any incidents or complaints to the Trustees
· To liaise with the OOSC Finance Administrator with regards to invoices and accounts.
· To liaise with other outside agencies.


	At least two years’ proven supervisory / management experience working in an early year’s care and education setting or at least two years’ other suitable experience

	

	Salary Details: 
	The Salary range for this post will be between £29,000 and £31,102.50 gross per annum depending upon experience and qualifications gained. 


	Hours: 
	Full Time 37.5 hrs per week all year round.


	Closing Date: 
	15 April 2024


	Contact: 
	For an application pack or an informal chat please contact Kelly Price 01904 489053 email OTRManager@overtherainbowyork.co.uk


	Telephone: 
	01904 489053


	Address: 
	Over the Rainbow, Church Lane, Dunnington, YO19 5QG



Please email this completed form to FIS.Information@northyorks.gov.uk

